
 
 
 
 
Pretrial Conferences and Preparing for Trial: The Encounter With 

Themis and Justicia! 
Prepared For: Legal Education Society of Alberta 
Advanced Civil Litigation for Paralegals  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Prepared By: 

Tracy Mettimano  
Fraser Milner Casgrain LLP 

Calgary, Alberta 
For Presentation In: 

Edmonton – March 11, 2010 
Calgary – March 25, 2010 



 
 
 
 
 

PRETRIAL CONFERENCES AND 

PREPARING FOR TRIAL: 

The encounter with Themis and Justicia! 

 

 

LESA Advanced Civil Litigation for Paralegals 

 

March 11, 2010 
Edmonton, Alberta 

 

March 25, 2010 
Calgary, Alberta 

 

 

By Tracy Mettimano1

                                                
1  Tracy Mettimano is a Paralegal with Fraser Milner Casgrain LLP, Calgary, Alberta, and can be reached at 

(403) 268-3029 or at tracy.mettimano@fmc-law.com 



 

   

 

 

TABLE OF CONTENTS 

 

I. INTRODUCTION.......................................................................................................................... 1 

II. PRETRIAL CONFERENCE............................................................................................................ 1 

III. SETTING DOWN FOR TRIAL ..................................................................................................... 4 

IV. TRIAL EVIDENCE ......................................................................................................................... 5 

V. EXPERT WITNESSES..................................................................................................................... 6 

VI. LAY WITNESSES .......................................................................................................................... 10 

VII. PREPARING WITNESSES FOR TRIAL ...................................................................................... 11 

VIII. TRIAL EXHIBITS.......................................................................................................................... 12 

IX. DISCOVERY EVIDENCE ............................................................................................................ 13 

X. CASE LAW..................................................................................................................................... 15 

XI. WAR ROOM ................................................................................................................................. 15 

XII. COURTROOM REQUIREMENTS............................................................................................. 17 

XIII. WHAT TO BRING TO COURT ................................................................................................. 17 

XIV. THE PARALEGAL’S ROLE AT TRIAL........................................................................................ 19 

XV. CONCLUSION ............................................................................................................................. 19 

INDEX TO APPENDICES......................................................................................................................... 20 



 

   
PRETRIAL CONFERENCES AND 

PREPARING FOR TRIAL

 

I. INTRODUCTION 

When a civil lawsuit cannot be resolved, after having taken all necessary interlocutory steps, discovery 
proceedings, and perhaps even an unsuccessful mediation or Judicial Dispute Resolution, the final step 
is to proceed to the trial of the action.  Paralegals can be indispensible when it comes to trial 
preparation, particularly when dealing with larger more complex cases. 

Proper preparation allows the trial team to present its case in court in a relaxed and well-rehearsed 
manner, which in turns assists the judge and/or jury to better understand the facts presented to them.   
It also puts the trial team in a better position to critically analyze the opposition’s material. 
Trial preparation can involve various steps, such as scheduling a Pretrial Conference, setting the matter 
down for trial, organizing the evidence, preparing witnesses for their testimony, researching case law to 
support the argument, and configuring the war room, to name a few. Preparing for trial can be 
demanding given the number of things that are required to be completed in a short period of time; 
however, it can also be invigorating, particularly when it results in a flawless and well-arranged 
presentation in court, which places the client in a better position to secure a positive outcome. 

As a paralegal, understanding the steps and the processes required in proceeding to a civil trial is 
paramount in effectively preparing for trial.  This paper discusses the major steps that may be necessary 
in preparing for trial, including the use of the Pretrial Conference. 

II. PRETRIAL CONFERENCE 

A Pretrial Conference is a meeting of the parties to a case that is conducted prior to trial.  
The conference is held before a pretrial judge.  A Pretrial Conference may be requested by a party to  
a case, or it may be ordered by the court. 

A Pretrial Conference is held for several reasons: 

(a) To expedite the disposition of the case; 

(b) To allow the court to manage control over the case; 

(c) To discourage wasteful pretrial activities; 
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(d) To improve on the efficiency of trial; and 

(e) To facilitate a settlement of the case. 2 

In a civil Pretrial Conference, the pretrial judge, together with the lawyers, might: 

(a) identify and simplify the issues in the case; 

(b) obtain admission of facts; 

(c) consider any amendments to pleadings; 

(d) identify witnesses; 

(e) make schedules for interlocutory and/or discovery proceedings; 

(f) make rulings on any applications submitted before the conference; 

(g) set dates for further conferences; and 

(h) discuss the possibility of a settlement.3 

After the conference, the pretrial judge issues a Memorandum reflecting the results of the conference, 
and outlining any direction for the course of the case. 4 

The Alberta Rules of Court specify that a Pretrial Conference is to be held: 

(a) for any trial set for 3 days or longer, 

(b) for all matters to be tried by civil jury, 

(c) if directed by the Rules of Court, 

(d) if directed by Order of the Court.5 

Failing to comply will result in the disposition of any scheduled trial dates.  In the case of trials expected 
to last from 3 to 5 days the Clerk, after consulting with counsel, will fix a Pretrial Conference date at the 
time the Clerk assigns a trial date. 6 

                                                
2  Alberta Rules of Court, Court of Queen’s Bench Civil Practice Note “3” 
3  Ibid. 
4  Ibid. 
5  Ibid. 
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