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LEGAL EDUCATION SOCIETY OF ALBERTA 

These materials are produced by the Legal Education Society of Alberta (LESA) as part of its mandate in the 
field of continuing education.  The information in the materials is provided for educational or informational 
purposes only.  The information is not intended to provide legal advice and should not be relied upon in 
that respect.  The material presented may be incorporated into the working knowledge of the reader but its 
use is predicated upon the professional judgment of the user that the material is correct and is appropriate 
in the circumstances of a particular use. 

The information in these materials is believed to be reliable; however, LESA does not guarantee the quality, 
accuracy, or completeness of the information provided. These materials are provided as a reference point 
only and should not be relied upon as being inclusive of the law. LESA is not responsible for any direct, 
indirect, special, incidental or consequential damage or any other damages whatsoever and howsoever 
caused, arising out of or in connection with the reliance upon the information provided in these materials. 

This publication may contain reproductions of the Statutes of Alberta and Alberta Regulations, which are 
reproduced in this publication under license from the Province of Alberta.  

© Alberta Queen’s Printer, 2019, in the Statutes of Alberta and Alberta Regulations.  

The official Statutes and Regulations should be consulted for all purposes of interpreting and applying the 
law. 

© 2019. Legal Education Society of Alberta. All rights reserved. No part of this publication may be reproduced, stored in a retrieval system, or transmitted 
in any form or by any means, electronic, mechanical, photocopying, recording, or otherwise without the prior permission of the Legal Education Society 
of Alberta. 
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This paper will outline major trial preparation steps that typically involve paralegals and identify 

strategies, recommendations and best practices for each major step. The purpose of this paper is to 

provide paralegals with a road map of their role in the trial preparation process and help the 

paralegal to support counsel, so counsel can conduct the best possible trial.  

Preparing for trial is a significant undertaking. The primary goal of trial preparation is to permit 

counsel to benefit from the years of prior work on the file. Successful trial preparation will assist 

counsel to piece together a cogent and accurate picture of events from various sources of evidence 

gathered over many years. 

This paper will be organized as follows: 

1. Identifying the major preparatory steps in advance of trial, 

2. Identifying some relevant legal deadlines for a trial, 

3. Summarizing best practices for working with experts, and 

4. Providing general strategies to prepare for a successful trial. 

MAJOR PREPARATORY STEPS 

Book of Exhibits 

What is it? 

A Book of Exhibits is a method of efficiently introducing a large volume of previously produced 

records at trial. Without a Book of Exhibits, counsel would be required to introduce individual records 

one at a time and comply with the strict rules of entering evidence at trial for each record. This is a 

time consuming process and is wasteful of the court’s limited resources. 

A Book of Exhibits solves this problem by assembling all the records which are intended to be 

exhibits at trial into a single group. When conducting a paper trial, a Book of Exhibits is a literal 

binder of individual records separated by tabs. If conducting a paperless trial, it can be seen as a 

fresh database of records. Whether prepared in paper or electronically, a Book of Exhibits allows 

counsel to quickly introduce all the records it plans on entering at once, allows all parties to easily 

find and use each record during the trial, and allows the parties to easily identify the records for later 

use (during written argument or appeal).  

LE
SA

 L
IB

RA
RY


	Disclaimer_AdvCivLitforParalegals
	Chair
	Faculty

	Bokhaut_PaperCover
	Bokhaut_Paper
	Major Preparatory Steps
	Book of Exhibits
	What is it?
	Organizing the Book of Exhibits
	Best Practices for the Book of Exhibits


	Agreed Statement of Facts
	Preparing Transcripts for Lawyers
	Read-ins
	Impeaching witnesses
	Best practices

	Trial Deadlines and Other Relevant Rules
	Trial readiness
	Witnesses
	E-trial
	Pre-trial hearing

	Working with Experts
	Maintaining records sent to experts
	Technical requirements for expert reports
	Sharing key records with the expert

	General Strategies for a Successful Trial Experience




