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LEGAL EDUCATION SOCIETY OF ALBERTA 

These materials are produced by the Legal Education Society of Alberta (LESA) as part of its mandate in the 
field of continuing education.  The information in the materials is provided for educational or informational 
purposes only.  The information is not intended to provide legal advice and should not be relied upon in 
that respect.  The material presented may be incorporated into the working knowledge of the reader but its 
use is predicated upon the professional judgment of the user that the material is correct and is appropriate 
in the circumstances of a particular use. 

The information in these materials is believed to be reliable; however, LESA does not guarantee the quality, 
accuracy, or completeness of the information provided. These materials are provided as a reference point 
only and should not be relied upon as being inclusive of the law. LESA is not responsible for any direct, 
indirect, special, incidental or consequential damage or any other damages whatsoever and howsoever 
caused, arising out of or in connection with the reliance upon the information provided in these materials. 

This publication may contain reproductions of the Statutes of Alberta and Alberta Regulations, which are 
reproduced in this publication under license from the Province of Alberta.  

© Alberta Queen’s Printer, 2020, in the Statutes of Alberta and Alberta Regulations.  

The official Statutes and Regulations should be consulted for all purposes of interpreting and applying the 
law. 

© 2020. Legal Education Society of Alberta. All rights reserved. No part of this publication may be reproduced, stored in a retrieval system, or transmitted 
in any form or by any means, electronic, mechanical, photocopying, recording, or otherwise without the prior permission of the Legal Education Society 
of Alberta. 
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INTRODUCTION 

Commercial lending as a practice area really is collaborative by nature and it requires all of the 

parties to work together in order to ensure that everything goes smoothly. Whether you are acting for 

the lender or the borrower, it is important that you understand all of the pieces and how they fit 

together. 

UNDERSTANDING THE COMMITMENT LETTER 

Whether you are acting for the borrower or the lender, the commitment letter (or letter of offer, or 

loan agreement, etc.) is typically the first step in a commercial lending transaction. If you are acting 

for the lender, you will generally receive this document along with instructions from the lender. If you 

are acting for the borrower, you will typically receive a copy of it along with the transmittal letter and 

security documents from the lender’s lawyer. 

I am constantly surprised by how many lawyers and paralegals do not review the commitment letter! 

Although the lender instructions or transmittal letter will typically set out details about the 

transaction, it is very important to review the commitment letter itself. It is this letter that sets out the 

basics of the “deal” between the borrower and the lender and will often include information to help 

you better understand what is taking place.  

My practice is to compare the commitment letter to the lender instructions or transmittal letter to 

ensure that everything required under the commitment letter has been addressed in the other 

documents. If there is anything in addition asked for in the lender instruction or transmittal letter, it 

is also good to understand the reason for that – particularly if you are acting for the borrower, who 

may not understand why an additional piece of security or documentation is being requested. 

borrowers are often already overwhelmed by the process and when something unexpected arises, 

they can become quite anxious. 

The commitment letter overall will set out the terms of the loan, who the parties are (the borrower, 

the guarantors), how funds will be advanced, the lender’s requirements, the necessary security 

documents, and certain other additional information or document required. Commitment letters 

come in all shapes and sizes depending on the lender and many of the details will be located under 

different headings depending on the lender.  
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