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INTRODUCTION
When one is just starting out in criminal law, it can be a scary prospect. The lawyer wants a check
sheet or a guide of some kind to make sure that they are not going to miss anything important. This
paper will address how to organize your file and ensure that you are as well prepared for trial as
possible.
BACKGROUND
Criminal law can be rather daunting as you learn just about everything by doing. While there is now a
set of criminal law Rules of Court for the Court of Queen’s Bench, much of what you need to know is
difficult to find in a book. When I started, I really wanted a checksheet. I had drafted a number of
different kinds of checksheets and found that I either lost it in the file or could not figure out how to
use it effectively as a trial was ongoing.
I had also developed “questions sheets” which were supposed to help me remember the questions I
was supposed to ask of each witness. These question sheets were separate from the checksheets.
The checksheets were reminders of all the things the Crown had to prove at the trial, whereas the
question sheets were supposed to remind me of all the things I had to cover. However, I ultimately
found that I became confused with this system. I had too many pieces of paper that I had to monitor
during, what seemed to me often to be, a very fast-paced trial. In addition, when the disclosure was
somewhat voluminous, I found myself flipping through pages trying to find where the witness said a
particular thing or where the officer made a notation of a particular time. Even though I had prepared
a lot for the trial, I felt disorganized.
CREATION OF THE TRIAL PREPARATION SHEET
I finally developed a trial preparation sheet which, over the years, I have refined. It is now a very
helpful tool that I use in every trial I run, without exception. I am going to outline below how I organize
my trial preparation sheet. You can organize yours any way you like. I would just offer the following
advice.
Make sure you use the same format for your trial preparation sheet every single time. That way,
when you are in the middle of a trial which is going quite quickly, you know instantly where to look
for: the date of the information, the times, the issues, sentencing information, the exhibits which
have been entered in the trial up to that point etc.. The goal is to have a sheet that you can look at
very briefly and understand almost instantaneously what the trial is about.
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